
School of Social Work | Watts College of Public Service & Community Solutions | sswfield@asu.edu | socialwork.asu.edu 
7.5.22 BAM & TT 1

New Agency Affiliation Agreement Packet 
Part 1 Instructions: 

1. Please review the sample Standard Placement Agreement (SPA) (see below). If the terms are agreeable and the 
agency is willing to enter into an agreement with Arizona State University, please fill out the form below. The 
official Student Placement Agreement will be completed through a web-based system for acquiring authorized 
signatures, using the information provided on this form.

a. If the agency would like to enter into a Non-Standard Placement Agreement (use their own agreement 
or make changes to the Standard SPA), contact the Field Office to begin that process.

2. Please review the Field Instructor Criteria and Expectations. In addition to this form, be sure to send a copy of 
the Field Instructor’s current resume to the Field Team for approval.

3. Next to “Agreement Term”, please indicate the term of the agreement. The University requests a standard five-
year agreement in order to maximize the number of students to partake in the agency’s internship opportunity. 
These agreements do not obligate the facility or the school to place students but allow the opportunity for the 
authorization to be in place for future internships. Your agency will determine availability and selection of Field 
Education students throughout the agreement period.

4. Review the https://socialwork.asu.edu/content/field-experience document before proceeding further.
5. Go to Part 2: fill out agency attributes on page 3.
6. Go to Part 3: complete education opportunity section on page 4.
7. Once completed, return New Agency Affiliation Agreement Packet & Field Instructor resume to the Field Office.

To be Completed by the Student 
If there is no identified student at this time, please skip this step and submit to sswfield@asu.edu. 

Student Name: Field Instructor Name: 
ASU ID: Field Instructor Email: 

To be Completed by the Agency 
Enter the contact information for the primary point-of-contact person for this agreement. In most cases, it is generally NOT the authorized 

signatory, but rather the person who can provide details on the internship itself. 

Agency Name: Contact Name: 
Street Address: Title: 
City/State/Zip: Email Address: 
URL: Phone: 

AUTHORIZED SIGNATORY: The individual signing on behalf of Facility hereby represents and warrants that s/he is duly authorized to execute and 
deliver this Agreement on behalf of Facility and that this Agreement is binding upon Facility in accordance with its terms. 

The Student Placement Agreement (SPA), once reviewed and approved by the Agency, is an electronically generated document that will be sent to 
the person named below via a web-based system for final approval via electronic acceptance and signature. 

Authorized Signatory Name: Title: 
Email Address: Phone: 

Agreement Term: (ASU requests the maximum 5-year period)

Start Date: End Date: 
 MM/DD/YYYY       MM/DD/YYYY 

https://socialwork.asu.edu/content/field-instructors-0
https://socialwork.asu.edu/sites/default/files/%5Bterm%3Aname%5D/%5Bnode%3Acreate%3Acustom%3AYm%5D/asu_social_work_students_in_field_education.pdf
mailto:sswfield@asu.edu
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Part 2 Instructions: 
A checklist of agency attributes is listed below. Please check all that apply and are applicable to the field 
education opportunity available to social work student interns. This information will be used to enhance 
filtering options for students looking for internship opportunities in the internship database system. 

Academic Level: 
☐ BSW On-ground 

☐ MSW Generalist On-ground and Online 

☐ MSW Concentration: Advanced Generalist (AG) On-ground and Online 

☐ MSW Concentration: Advanced Direct Practice (ADP) On-ground Only 

☐ MSW Concentration: Policy, Administration and Community (PAC) On-ground Only 

Focuses: 
☐ Addiction & Recovery ☐ Aging & Gerontology 

☐ Behavioral Health ☐ Children, Youth, & Families 

☐ Community Collaborative/Coalition ☐ Criminal Justice System 

☐ Crisis Services ☐ Developmental Disabilities 

☐ Domestic Violence Prevention ☐ Forensic Social Work 

☐ Homeless Services ☐ Hospice Services 

☐ Housing Services ☐ Immigration Social Work 

☐ In-patient Psychiatric Treatment ☐ Integrated Health & Wellness 

☐ Juvenile Courts ☐ Legal Social Work 

☐ LGBTQ Services ☐ Medical Social Work 

☐ Mental Health ☐ Military Social Work 

☐ Program Planning & Development ☐ Public Child Welfare 

☐ Public/Social Policy ☐ School Social Work 

☐ Trauma & Bereavement ☐ Other: 

☐ Other: ☐ Other: 

Descriptors: 
☐ AmeriCorps Partner ☐ Behavioral Health HRSA Grant 

☐ Consistent Evening Hours Available ☐ Consistent Weekend Hours Available 

☐ COVID-19 Vaccination Required ☐ COVID-19 Vaccination Booster Required 

☐ Fingerprint/Background Check Required ☐ Fingerprint/Background Check NOT Required 

☐ Fully Remote Opportunity ☐ Hybrid Opportunity- Remote/In-Person 

☐ Private Practice ☐ Provides Inclusion & Accessibility Support 

☐ Spanish/Other Language Requested ☐ Spanish/Other Language Preferred 

☐ Stipend/Paid ☐ Additional Pre-Placement Requirements 

☐ Other: ☐ Other: 

Other: 
☐ Does this agency bill/charge for services provided by student interns? 
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Part 3 Instructions: 
Please provide a brief but thorough description of the educational opportunity. This general description will be 
used in the internship database system to provide prospective student interns with a solid understanding of 
the field education experience that aligns with Council of Social Work Education (CSWE) expectations and 
competencies. 

For education level context, review https://socialwork.asu.edu/content/field-experience. 
• Add the agency mission statement.
• Add a statement or two about the agency (and/or the specific program) and population/demographic.
• Clearly define and list a minimum of 5 educational opportunities/learning activities to be completed at the

micro, mezzo, and macro level.
• Include Academic Level, Focuses, Descriptors, and any relevant additional details.
• List any pre-placement requirements, e.g. background check, drug testing, fingerprint clearance card, TB test,

vaccines (including COVID-19 vaccination and boosters), etc.

https://socialwork.asu.edu/sites/default/files/%5Bterm%3Aname%5D/%5Bnode%3Acreate%3Acustom%3AYm%5D/asu_social_work_students_in_field_education.pdf
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STUDENT PLACEMENT AGREEMENT

This Student Placement Agreement (“Agreement”) is entered into between the ARIZONA 
BOARD OF REGENTS for and on behalf of ARIZONA STATE UNIVERSITY (the 
“University”) and the “Facility” as of the “Start Date.” 

Start Date: End Date:  

FACILITY: UNIVERSITY: 

Signed: 
Printed: 
Title:  

Signed: 
Printed: 
Title:  

Signed: 
Printed: 
Title:  

Signed: 
Printed: 
Title:  

Signed: 
Printed: 
Title:  

Signed: 
Printed: 
Title:  

1. DURATION
The duration, or term, of this Agreement shall be for the designated number of years and months as agreed upon 
below, not to exceed five (5) years, commencing on the Start Date. This Agreement may be renewed by written 
agreement of the parties. The parties may revise or modify this Agreement only by a written amendment signed by 
both parties. 

Start Date: End Date:  
Notwithstanding the above, either party may terminate this Agreement by providing at least thirty (30) days prior 
written notice to the other party, except that to the extent a student is currently participating in an educational 
experience contemplated by this Agreement at the time of receipt of the termination notice, the parties shall comply 
with such applicable provisions in the Agreement to allow such student to complete the educational experience 
provided such completion does not extend beyond one hundred twenty (120) days from the date of receipt of such 
notice. The parties may revise or modify this Agreement only by a written amendment signed by both parties 

Student Placement Agreement 

SAMPLEFina
l A

gre
em

en
t S

en
t 

Via 
Ado

be
 Sign



Student Placement Agreement 
OGC 2.09.2018 Page 2  of 

 
 

2.   GENERAL TERMS 
2.1. The purpose of this Agreement is to establish a relationship between the University and the Facility to enable an 

educational experience for students at Facility’s site that may qualify for University academic credit as 
determined by University. 

2.2. The University and the Facility will agree on a schedule for student participation at the Facility. 

2.3. The student’s participation should complement the service and educational activities of the Facility. The student 
will be under the supervision of a Facility employee. 

2.4. Each student is expected to perform with high standards at all times and comply with all written policies and 
regulations of the appropriate department of the Facility. 

2.5. Either the Facility or the University may require withdrawal or dismissal from participation at the Facility of 
any student whose performance record or conduct does not justify continuance. 

2.6. Neither the University nor the Facility is obligated to provide for the student’s transportation to and from the 
Facility or for health insurance for the student. 

2.7. A meeting or telephone conference between representatives of the University and the Facility will occur at least 
once each semester to evaluate the educational program and review this Agreement. 

2.8. Statements of performance objectives for this educational experience will be the joint responsibility of 
University and Facility personnel. 

2.9. Each student must adhere to the Facility’s established dress and performance standards. 
 
 
 
 

3.   FACILITY’S OBLIGATIONS 
3.1. Facility agrees to appoint an Educational Coordinator who is responsible for the educational activities and 

supervision of University students participating under this Agreement. 

3.2. The Facility agrees to submit to the University an evaluation of each student’s progress. The format for the 
evaluation is established by the University in consultation with the Facility. 

3.3. The Facility is responsible for the acts and omissions of its employees and agents and must maintain adequate 
insurance (which may include a bona fide self-insurance program) to cover any liability arising from the acts 
and omissions of the Facility’s employees and agents. The Facility is not responsible for maintaining insurance 
to cover liability arising from the acts and omissions of the employees and agents of the University. University 
students are not deemed to be employees of Facility by virtue of this Agreement. Upon written request, Facility 
will furnish University with proper certificates of insurance evidencing compliance with this section. 

3.4. Nothing in this Agreement is intended to modify, impair, destroy, or otherwise affect any common law, or 
statutory right to indemnity, or contribution that the University may have against the Facility by reason of any 
act or omission of the Facility or the Facility’s employees and agents. 

SAMPLE
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4.   UNIVERSITY’S OBLIGATIONS 
4.1. The University will provide an administrative framework, including designating a University faculty or other 

representatives to coordinate scheduling, provide course information and objectives, and assist in advising 
students. 

4.2. The University will be responsible for developing and carrying out procedures for student selection and 
admission. 

4.3. The University is responsible for the negligent acts and omissions of its employees and agents and maintains 
insurance coverage through the State of Arizona’s Risk Management Division self-insurance program to cover 
liabilities arising from the acts and omissions of the University’s employees, students, and agents participating 
under this Agreement, except as provided for in Arizona law, including Arizona Revised Statutes (ARS) ARS 
§12-820.05 and 41-621(L). The University is not responsible for maintaining insurance coverage for liability 
arising from the acts and omissions of the Facility’s employees and agents. Upon written request, University 
will furnish Facility with reasonable documentation evidencing compliance with this section. 

 
 
 

5.   UNIVERSITY AND STATE REQUIRED PROVISIONS 
5.1. Nondiscrimination. The parties will comply with all applicable laws, rules, regulations, and executive orders 

governing equal employment opportunity, immigration, and nondiscrimination, including the Americans with 
Disabilities Act. If applicable, the parties will abide by the requirements of 41 CFR §§ 60-1.4(a), 
60-300.5(a) and 60-741.5(a). These regulations prohibit discrimination against qualified individuals 
based on their status as protected veterans or individuals with disabilities, and prohibit discrimination 
against all individuals based on their race, color, religion, sex or national origin. Moreover, these 
regulations require that covered prime contractors and subcontractors take affirmative action to 
employ and advance in employment individuals without regard to race, color, religion, sex, national 
origin, protected veteran status or disability. 

5.2. Conflict of Interest. If within 3 years after the execution of this Agreement, Facility hires as an employee or 
agent any ASU representative who was significantly involved in negotiating, securing, drafting, or creating this 
Agreement, then ASU may cancel this Agreement as provided in Arizona Revised Statutes (ARS) § 38-511. 

5.3. Arbitration in Superior Court. The parties agree to arbitrate disputes filed in Arizona Superior Court that are 
subject to mandatory arbitration pursuant to ARS § 12-133. ARS § 12-1518 requires this provision in all ASU 
contracts. 

5.4. Records. To the extent required by ARS § 35-214, the non-ASU parties to this Agreement (jointly and 
severally, Facility) will retain all records relating to this Agreement. Facility will make those records available 
at all reasonable times for inspection and audit by ASU or the Auditor General of the State of Arizona during 
the term of this Agreement and for 5 years after the completion of this Agreement. The records will be provided 
at ASU in Tempe, Arizona, or another location designated by ASU on reasonable notice to Facility. 

5.5. Failure of Legislature to Appropriate. In accordance with ARS § 35-154, if ASU’s performance under this 
Agreement depends on the appropriation of funds by the Arizona Legislature, and if the Legislature fails to 
appropriate the funds necessary for performance, then ASU may provide written notice of this to Facility and 
cancel this Agreement without further obligation of ASU. Appropriation is a legislative act and is beyond the 
control of ASU. 

SAMPLE
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5.   UNIVERSITY AND STATE REQUIRED PROVISIONS 
5.6. Privacy; Educational Records. Student educational records are protected by the U.S. Family Educational 

Rights and Privacy Act, 20 U.S.C. § 1232g (FERPA). Facility will not require any ASU students or    
employees to waive any privacy rights (including under FERPA or the European Union’s General Data 
Protection Regulation (GDPR)) as a condition for receipt of any educational services, and any attempt to do so 
will be void. Facility will comply with FERPA and will not access or make any disclosures of student 
educational records to third parties without prior notice to and consent from ASU or as otherwise provided by 
law. If this Agreement contains a scope of work or other provision that requires or permits Facility to access or 
release any student records, then, for purposes of this Agreement only, ASU designates Facility as a “school 
official” for ASU under FERPA, as that term is used in FERPA and its implementing regulations. In addition, any 
access or disclosures of student educational records made by Facility or any Facility Parties must comply     
with ASU’s definition of legitimate educational purpose in SSM 107-01: Release of Student Information. If 
Facility violates the terms of this section, Facility will immediately provide notice of the violation to ASU. 

5.7. Advertising, Publicity, Names and Marks. Facility will not do any of the following, without, in each case, 
ASU’s prior written consent: (i) use any names, service marks, trademarks, trade names, logos, or other 
identifying names, domain names, or identifying marks of ASU (ASU Marks) for any reason, including 
online, advertising, or promotional purposes; (ii) issue a press release or public statement regarding this 
Agreement; or (iii) represent or imply any ASU endorsement or support of any product or service in any 
public or private communication. Any permitted use of ASU Marks must comply with ASU’s  
requirements, including using the ® indication of a registered mark. 

5.8. Title IX. Title IX protects individuals from discrimination based on sex, including sexual harassment. ASU 
fosters a learning and working environment built on respect and free of sexual harassment. ASU’s Title IX 
Guidance is available online. Facility will: (i) comply with ASU’s Title IX Guidance; (ii) provide ASU’s Title 
IX Guidance to any Facility Parties reasonably expected to interact with ASU students or employees, in 
person or online; and (iii) ensure that all Facility Parties comply with ASU’s Title IX Guidance. 

 
 
 

6.  MISCELLANEOUS 
6.1. Neither party shall have the right to assign this Agreement without the prior written consent of the other party. 

6.2. This Agreement constitutes the entire agreement and understanding of the parties with respect to its subject 
matter. No prior or contemporaneous agreement or understanding will be effective. This Agreement shall be 
governed by the laws of Arizona, the courts of which state shall have jurisdiction over its subject matter. 

6.3. The individual signing on behalf of Facility hereby represents and warrants that s/he is duly authorized to 
execute and deliver this Agreement on behalf of Facility and that this Agreement is binding upon Facility in 
accordance with its terms. 

6.4. This Agreement may be executed in multiple counterparts, each of which shall be deemed an original, and all of 
which together shall constitute one and the same instrument. 

 

SAMPLE

https://www.asu.edu/aad/manuals/ssm/ssm107-01.html
http://www.asu.edu/titleIX/Vendors-and-an-Environment-of-Respect-Title-IX.pdf
http://www.asu.edu/titleIX/Vendors-and-an-Environment-of-Respect-Title-IX.pdf
http://www.asu.edu/titleIX/Vendors-and-an-Environment-of-Respect-Title-IX.pdf
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